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Angelo State University

Operating Policy and Procedure 

OP 40.01:

Building Modification Control
DATE:


April 18, 2012
PURPOSE: 

The purpose of this Operating Policy/Procedure (OP) is to establish a standard policy for building modification control and provide guidelines concerning building modifications. 
REVIEW: 

This Operating Policy (OP) will be reviewed in April of even- numbered years by the director of facilities planning and construction with recommended revisions forwarded through the vice president of finance and administration to the president by May 15 of the same year.
POLICY/PROCEDURE

1.
Building Modification Control

a.  
Alteration of Floor Plans 

Any plans that will alter existing building floor plans must be coordinated with and approved by the director of facilities planning and construction.  This includes, but is not limited to, changing openings, partitions, doors, air-conditioning ducts, plumbing or wiring, moving installed equipment or adding to a building.  Plans shall be reviewed by Facilities Planning and Construction to insure that codes and standards are not violated.  Special care will be taken to maintain fire safety standards and to minimize hazards to occupants and maintenance personnel.  Plans submitted by departments or agencies which change use of areas must be approved by the space allocation authority and be sufficiently detailed to permit updating of the central plans file in Facilities Management.  
Serious problems can result when plans are not kept current.  The locations of electrical panels, natural gas shut-off valves, water shut-off valves, clean-out ports, utility bleed valves and various system test valves must be included on proposed alteration plans.  These locations are important to those responding to an emergency and to those performing routine maintenance.  Architectural and engineering consultant services are available to assist departments in developing viable plans by Facilities Planning and Construction.

b.
Adding to or Modifying Building


Under no circumstances will a department other than Facilities Planning and Construction or Facilities Management order, install, or have installed, any building modification or any equipment that will become a permanent part of a building.  Nor will a department, other than Facilities Management remove any permanent part of a building or its utilities.

2.
Work on Facilities by Other than Facilities Management Staff

Under no circumstances should employees be assigned work on facilities either interior or exterior.  Facilities Management staff have been trained and certified to perform all work on facilities.  Failure to abide by this policy places the institution at extreme risk and subject to undue liability.  Failure to abide by this policy may result in disciplinary action of the offender. 
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