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Angelo State University

Operating Policy and Procedure 

OP 56.05:

Signature and Submission Authority for Sponsored Projects
DATE:         
March 30, 2012
PURPOSE: 
The purpose of this Operating Policy/Procedure (OP) is to ensure the appropriate submission of sponsored project proposals in accordance with federal, state, and institutional regulations and policies.
REVIEW:

This OP will be reviewed in March of every odd-numbered year. The dean of the College of Graduate Studies will coordinate revisions with the office of sponsored projects. Recommended revisions will be forwarded through the vice presidents to the president by June 1.

POLICY/PROCEDURE

1. Applicability
This OP applies to all sponsored project proposals and agreements submitted by eligible faculty and staff at Angelo State University. This policy does not apply to contracts or vendor agreements administered by the Materials Management Department or to gifts administered by the Development Office.
2. Signature Authority
The authorized organizational representatives (AORs) for ASU are the Dean of the College of Graduate Studies, the Provost and Vice President for Academic Affairs, the Vice President for Finance and Administration, and the President (required for all sponsored project requests of $500,000 or more). The AORs have the authority to commit ASU’s time and/or resources to sponsored projects.
Individual faculty and staff members are not authorized to sign sponsored project agreements on behalf of Angelo State University.
3. Submission Authority
a. Electronic Submission Authority


The office of sponsored projects has the authority to submit proposals on behalf of the university via electronic methods including, but not limited to, those submitted through Grants.gov, the National Science Foundation’s Fastlane system, and the National Institutes of Health’s eRA Commons.

b. Late Submissions


In the event that a faculty or staff member fails to submit his/her proposal in time for administrative review as outlined in OP 56.01, the office of sponsored projects may submit the proposal to the granting agency. However, the university reserves the right to withdraw the application, request appropriate revisions, and/or turn down a resulting award after completing the administrative review process.
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