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	Components
	 Criteria/Essential Items

	Course
Information

	· Course title, registration number, and term/semester information
· Course description
· Purpose of the course
· Prerequisites or special technical requirements for the course


	
Instructor Information
	
Name: Instructor’s Name
Physical Office: Instructor’s Physical Office Building and Number 
E-mail: Instructor’s Email Address (preferred method of communication) 
Office Phone: Instructor’s Phone Number 
Office Hours: Instructor’s Office Hours 
Skype: Instructor’s Skype Address (you may contact me via Skype during my office hours) 
Class Meeting Times: Online Asynchronous, All Activities and Assignments Due Central Standard Time (CST)

	Content & Objectives
	· Course objectives /expected outcomes and corresponding assessments
	COURSE LEARNING OUTCOMES
	CORRESPONDING ASSESSMENT

	Example:
Apply theoretical perspectives and educational concepts/issues to real life situations, especially those related to educational settings.
	Using case studies and vignettes, students will analyze current educational dilemmas, problems, and issues in education and apply the appropriate theory to explain and/or resolve the issue.



· Course textbook, readings, online resources 


	Online Learning Environment
	· Accessing course web site 
· Contact information for technical support 
· Course communication 


	Grading /Assignments
	· Explanation of grading criteria and components of total grade
· How to submit assignments; any special instructions
· A list of all quizzes, exams, graded assignments, and forms of class participation, with grade percentages or points
· Criteria for a passing grade; 
· Policies on late assignments


	Learning Activities
	· How the online classroom is organized 
· Participation standard: minimum number of postings per week in discussion and any standards for quality of participation
· Student responsibilities


	Policies
	· Institutional policies, procedures, or resources
· Religious observances
· Academic integrity
· Incompletes
· Special needs


	Course outline and schedule 
	· Week-by-week schedule: topics, assignments, readings, quizzes, activities, and web resources for each week, with specific dates




