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Accessing Faculty and Advisor Self-Service in RamPort 
 
Login to RamPort  http://ramport.angelo.edu  
 
Click the Work Life tab  
 
In the Banner Self-Service Links channel, click the “Faculty Services Menu” 
link at the bottom of the channel 
 

  

 
 
 
Student Information Menu – Access a specified student’s academic information.  
 
Advisor Menu – Opens advising options 
 
Term Selection – Choose which term you want to view information.  At this time, only 2006 Fall 

Semester is active. 
 
CRN Selection – CRN stands for Course Reference Number, the 5 digit call number of a class 
 
Enter CRN Directly – view other course rosters not assigned to you 
 
Faculty Detail Schedule – View the schedule of your classes, with enrollment number for each 
 
Week at a Glance – View a weekly snapshot of your classes 
 
Detail Class List – View roster of a particular class with detailed information about each student 
 
Summary Class List – Collapsed version of detail class list 
 
Final Grades – View grades for a particular class 
 
Active Assignments – View list of active courses assigned to you for a particular term 
 
Assignment History – View list of courses taught from previous terms.  No terms exist prior to 

2006 Fall Semester 
 
Class Schedule – Search for any class in a particular term (see next page for details) 
 
Course Catalog – Search for course catalog information 
 
Office Hours – Assign office hours for each class. If hours are the same for several classes, you 

can copy them over 
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To view a list of courses in a certain subject, click “Class Schedule”  
 
Select the appropriate term, then Submit.     
NOTE: Only 2006 Fall Semester is active 
 
Select the criteria for the class (a subject must be chosen, 
everything else can be left to All) 
 
To select more than one value in a list, hold down the CTRL 
key while clicking the values. 
 
If you want to view a particular instructor’s schedule, select 
their subject(s) and the instructor name as well. 
 
To return to a previous screen, use the browser’s back button, or the Return to Previous link at 
the bottom of the screen 
 
Click the Class Search button to view the results 

 
To view enrollment information for a particular class, click the underlined section title 
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Viewing Student Information in Faculty and Advisor Self-Service 
 
From the Faculty & Advisors main menu, select Student Information Menu or the Advisor Menu 

 

     
 
 
You will need to select a term and ID before accessing the Student Information. 
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Student Information – Shows if registered for term, first and last term attended, status, matric 
term, residence, citizenship, student type, class, and expected graduation date.  Second set 
includes primary curriculum information 
 

                    
 
Student Address and Phones – displays local and permanent 
 
Student E-mail Address – displays primary and secondary 
 
Student Schedule – displays schedule of classes for selected term 
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Unofficial Academic Transcript – displays transfer and institution work by term; includes term, 
cumulative, and overall GPA 
 

 
 
Degree Evaluation – generate a degree evaluation for student 
 
Active Registrations – lists active registration information 
 

 
Registration History – displays active and completed registrations. Withdrawn, dropped, and/or 
cancelled classes are also displayed. An asterisk preceding the final grade denotes that this 
grade will be displayed on your transcript. 
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Test Scores – displays all test scores, including TSI exams, and the date the test was taken.  
Will not display scores if the student is not registered for the selected term. 
 

 
View Holds – displays any active holds the student may have.    Information includes hold type, 
from and to date, amount if applicable, reason, originator, and processes affected. Please note 
that some holds are sensitive and may not display.   
 

 
 
 
Change Advising Hold – allows you to clear the advising hold for a student 
 
 
Advisors Menu 
 
Similar to Student Information, with the addition of two items: 
 
Official Degree Plan – displays information about student’s degree plan 
 
Terms Attended – listing of terms the student has attended 
 
 
 
 
To return to a previous screen, use the browser’s back button, or the 
Return to Previous link at the bottom of the screen 
 
 
To logout of Faculty Self-Service, click the “Back to the Work Life tab” in 
the upper left-hand corner of the screen   
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Viewing enrollment information 
 
To see how many seats are remaining in a class, choose the “Look Up Classes” option on the 
Banner Self-Service Links channel 
 

 
 
Select the term 
 

 
 
Click [Submit] 
 

 
 
Choose the Subject (required) and any other criteria (optional).  To select more than one item in a 
criteria area, hold down the CTRL key while clicking on an item. 
 
Click [Class Search] 
 

 
 
Click [Class Search] to look another subject 
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Viewing a Faculty Schedule in RamPort 
 
To view a faculty schedule, choose the “Look Up Classes” option on the Banner Self-Service Links 
channel, or from the Faculty and Advisor Main Menu. 
 

 
 
Select the term 
 

 
 
Click [Submit] 
 
   
 
Choose the Subject (required) and the instructors name.  To 
select more than one item in a criteria area, hold down the 
CTRL key while clicking on an item. 
 
HINT:  To ensure that all classes for an instructor are 
displayed, click “Accounting”, then scroll down to the bottom 
of the Subject list, and while holding the SHIFT key, click 
“University Studies”.  This will highlight all the subject areas. 
 
Click [Class Search] 
 
 
The instructor’s schedule will be displayed. 
 

 
 
Click [Class Search] to look another subject 
 
 



Viewing Other Class Rosters in Faculty Self-Service 
 

From the Faculty & Advisors menu, click the “Enter CRN Directly” link. 
 

                 

 
 
 
 
 

 
If you have not selected a term, you will be prompted to do so.  Choose the 
correct term, and click “Submit” 
 
Enter the CRN (5 digit course reference number) for the course you wish to view.                
Click [Submit] 
 
 
 
 
 
 
 
 
 
You will return to the Faculty & Advisors Menu 
 
 
 
 
 
 
Select “Summary Class List”  
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The roster will appear. 
 

 
 
To choose another CRN, click the “CRN Selection” link at the bottom of the 
screen. 
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