Doing Business with ASU
FAQ

General Questions

1. What are the bid limits for doing business with ASU?

University purchases fall into three categories based on dollar amount:
$0-$5000.00 – Only one bid is required; however requisition departments are encouraged to obtain more than one bid. 
$5000.01 - $10,000.00 – Informal bid process, two of which must be HUB vendors.   The informal bid can consist of a telephone bid, e-mail, etc.
$10,000.01 - $25,000.00 – Requisitions must be sent to Purchasing for processing.  Purchasing will determine if obtaining informal or formal bids is in the best interest of the university.
$25,000.01 and greater required a formal written bid and is administered by the Purchasing department. 

Procedural flexibility may be applied as deemed appropriate by the Director of Purchasing. Departments are encouraged to contact HUB vendors on orders not requiring bids.

The University also purchases through various state contracts, group purchasing cooperatives, and from the Texas Industries for the Blind & Handicapped (TIBH)

2. How do I market my business to the University?

The Purchasing Office maintains a list of vendors wanting to do business with ASU. A vendor application can be obtained by going to http://www.angelo.edu/services/purchasing/Documents/Vendor_app.pdf
The application can be faxed to (325)942-2010. The Centralized Master Bidders List (CMBL) is an automated search engine that is used by state procurement staff to identify vendors for the solicitation of goods and services.  While vendors are not required to be on the CMBL to do business with state entities.  Vendors are highly encouraged to register.  Vendors may download CMBL applications at https://cmblreg.cpa.state.tx.us/login_cmbl_only.cfm or call (512) 463-3459.  There is a $70.00 annual fee for CMBL registration.

3. Where are bid opportunities advertised?

Electronic State Business Daily (ESBD).  The ESBD is an automated search engine used by vendors to locate upcoming bid opportunities.  State agencies are required to post procurement opportunities valued at $25,000.00 or more to the ESBD.  For more information, visit http://esbd.cpa.state.tx.us/ .

4. Who cannot do business with ASU?

Any party indebted to the State of Texas or any party who is more than 30 days delinquent for Child Support is not entitled to enter into a business contract with the University.  Per the Texas Business Corporation Act, Article 2.45, ASU cannot contract with (pay, etc) a firm that is not in good standing.  Franchise Tax is a tax on corporations, savings and loan associations, limited liability companies, and banks for the privilege of doing business in Texas.  Contact the Secretary of State at 512-463-5586 to obtain a Certificate of Authority to do business with the State, or the Comptroller’s Tax Assistance Section at 800-252-1381 if there are questions regarding your firm’s Franchise Tax status.

5. What are the payment terms?

Payment terms of ASU are Net 30 days after receipt of goods/service and/or invoice, whichever is later.  Goods/Services will be considered received when they have been accepted as usable by the end user.

6. What are the University’s expectations of a vendor?

When a purchase order is issued, the vendor is expected to faithfully execute the order in accordance with specifications, terms, conditions and delivery time under which the order was accepted.

7. What is the dispute resolution process?

Chapter 2260 of the Texas Government Code establishes a dispute resolution process for contracts involving goods, services, and certain types of projects.  If Chapter 2260 applies to the Purchase Order, then the statutory dispute resolution process must be used by the vendor to attempt to resolve all of its disputes arising under this Purchase Order.

8. Does the University pay sales tax?

ASU claims an exemption from taxes under Chapter 20, Title 122A, Statutes of Texas.

9. Where should invoices be sent?

All invoices should be sent to Accounts Payable in accordance with instructions shown on the purchase order. All invoices must cite the official purchase order number.  Failure to submit invoices in accordance with these instructions will delay payment.

10. Where should materials be delivered?

All deliveries should be sent to Central Receiving unless a different authorized campus delivery site is shown on the University’s official purchase order.  The Central Receiving Warehouse accepts deliveries from 8 am to 5 pm, Monday through Friday, except for official University holidays.


HUB Certification FAQ

1. How do I become HUB certified?

Complete a HUB Certification Application and submit to it to the State of Texas.  Applications can be found at http://www.window.state.tx.us/procurement/prog/hub/hub-certification/

2. Are there other certifications and what does that mean in relation to HUB?

In order to maximize the number of certified HUBs, the Texas Procurement and Support Services (TPASS) has actively pursued Memorandums of Agreement (MOAs) with local governments and non-profit organizations in Texas who certify businesses into their program that meet HUB certification standards.  These MOAs greatly reduce the paperwork and administration burden for eligible businesses and maximize procurement opportunities.  TPASS has established agreements with the following entities:
	Central & South Texas Minority Business Council
	City of Houston
	Dallas/Fort Worth Minority Business Development Council
	Houston Minority Business Council
	South Central Texas Regional Certification Agency
	Texas Department of Transportation
	Women’s Business Council – Southwest
	Women’s Business Enterprise Alliance

For more information and updates, visit http://www.window.state.tx.us/procurement/prog/hub/certagreements/

3. What is the Mentor-Protégé Program?

A Mentor-Protégé Program is designed to encourage long-term relationships between vendors and Historically Underutilized Businesses (HUBs).  The goal of the program is to increase the ability of HUBs to contract with the state and/or receive subcontracts.  The Mentor-Protégé Program provides professional guidance and support to HUBs and facilitates their development and growth.  For more detailed information on the Mentor-Protégé program please click: http://www.window.state.tx.us/procurement/prog/hub/mentorprotege/

4. Who are the Key Contacts regarding HUB?

HUB Coordinators are liaisons for HUB vendors for agencies and institutions of higher education.  They offer valuable guidance on procurement opportunities for the organizations they represent.  A listing of HUB Coordinators can be found at http://www.window.state.tx.us/procurement/prog/hub/contactlist/

HUB Subcontracting FAQ

1. What is a HUB Subcontracting Plan?

A HUB Subcontracting Plan is written documentation regarding the use of HUB subcontractors, which is required by a state agency in procurements with an expected value of $100,000 or more which a potential contractor/vendor must prepare and return with their bid, proposal, offer, or other applicable expression of interest.  The HUB subcontracting plan subsequently becomes a provision of the contract awarded as a result of the procurement process.  The HUB Subcontracting Plan can be found at:
 http://www.window.state.tx.us/procurement/prog/hub/hub-subcontracting-plan/

2. Where can I find a listing of HUB Certified Vendors to complete my HUB Subcontracting Plan?

A complete list of all certified Texas HUB vendors can be electronically accessed through the Centralized Master Bidders List at http://www.window.state.tx.us/procurement/cmbl/cmblhub.html.  The Texas Comptroller of Public Accounts maintains the Centralized Master Bidders List (CMBL) in which all registered vendors for the State of Texas and certified Texas HUBs are listed.  You may search the CMBL by commodity class and item codes to find which Certified Texas HUBs provide certain commodities/services. 
To search the CMBL, click 
http://www.window.state.tx.us/procurement/cmbl/cmblhub.html
Select the search you want to complete.
You may search by Vendor ID, Vendor Number, or Vendor Name or you may search for certain vendors, i.e. HUB Vendors, in any given county or city.
Click Search
Select the criteria you want your search to return. IF you are searching for a HUB vendor it is best to select phone, fax, ethnicity, email and gender.  Click Go.

3. What are commodity codes and how do I use them?

The Texas Comptroller of Public Accounts utilizes a listing of commodities/services by class and item.  This organization of commodities by class and item numbers (codes) provides a searchable means of locating vendors by the commodities/services that they offer.  Each “class” is broken down into more detailed commodities by “item.”  The Commodity Book is viewable on line at http://www.window.state.tx.us/procurement//com_book/commall.html. 

4. If my company is HUB certified, do I need to submit an HSP?

Yes, the HUB Subcontracting Plan is required for all vendors responding to a bid proposal, etc. with an expected value of $100,000 or more.

5. My company does not subcontract.  Do I need to submit an HSP

Yes, you must still complete the HUB Subcontracting Plan.  There is a section to complete for self-performance.

6. What constitutes a “Good Faith Effort”?

A Good Faith Effort includes the vendor developing a HUB Subcontracting Plan that includes, but is not limited to, the following actions:
Dividing the contract work into reasonable lots or portions to the extent consistent with prudent industry practices.
Notifying a minimum of 3 HUBs, in writing, of the work the potential contractor/vendor intends to subcontract.  Notification must include:  The scope of the work, information regarding the location to review plans and specifications, bonding and insurance information and/or requirements, and contact information.  Vendor must provide a reasonable time for HUB subcontractors to respond.  Reasonable time is no less than 5 working days from receipt of notice.
Notifying at least one minority or woman trade organization who can help identify potential HUB vendors by sending subcontracting opportunity information to its members.

Vendor must provide official written documentation to demonstrate compliance with the above notification requirements (i.e. copies of phone logs, fax transmittal logs, correspondence, responses, and a copy of the advertisement).  Failure to provide proof of your good faith effort may result in the disqualifications of your response.

7. When requesting to sell products that have the ASU logo, seal or name, please follow the below steps:
 
a. If a vendor is not on the Logo Approved Vendors list, please contact Strategic Marketing Affiliates at questions@smaworks.com  or 317-829-5690 to request a license.  The Purchasing Office will not approve purchase orders to unlicensed vendors.
b. Once a vendor is approved by Strategic marketing Affiliates, they will notify the Purchasing Office.
c. The vendor will submit its artwork to SMA for approval then SMA will route the approved artwork to Communications & Marketing.


