ANGELO STATE UNIVERSITY
OFFICE OF HUMAN RESOURCES

FAST-TRACK PROCEDURE GUIDE

Accessing Application Materials in the OES

PURPOSE: This guide describes the process for a hiring manager to view their job posting
applications.

1. Click on or copy and paste this link to your browser’s internet field
https://employment.angelo.edu/hr.

2. Login using your approved user name and password, and click on the login button.

3. From your homepage, look for your posting job title and click on the blue hyperlink that says
“View” located directly below your job title.
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4. To view individual staff applications, click on “View Staff Application”
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A new window will open where you are able to view or print each application.

To view individual applicant’s cover letter and resume, click on “Cvr Ltr” and “Res” under the
Documents column.

A new window will open where you are able to view or print each document.
Keep job applications and additional documents in a safe and secure location.

After a candidate has been hired, you may discard or shred the application materials.



